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I. O6mne noJiokeHus

1.1. Hacrosiuee TmOJOXEHHE pETIAMEHTHPYET MIEsSTeIbHOCTh OUOIMOTEKH
MYyHHULHUMATEHOrO  Oro/KeTHOro 0011eo0pa3oBarenbHoro yupexiaenus «KoanHckas
cpenHsis obuieobpazoBaTenbHas mKosa Nody.

1.2. Hacrosiiee mnoynoxeHue pa3paboTaHO B COOTBETCTBUM ¢ DelepajbHbIM
3akOHOM OT 29.12.2012 Ne 273-®3 «O6 oOpazoBanun B Poccuiickoi Penepanun»,
npukazoM Munduna Poccun ot 30.03.2015 Ne 52 «O6 yrBepxknueHun ¢opm
NEPBUYHBIX YUYETHBIX JOKYMEHTOB U PETUCTPOB OyXraJTEPCKOro y4yera, IPUMEHAEMbIX
OpraHaMM TOCYJapCTBEHHOW BIACTH (TOCYJapCTBEHHBIMHM OpraHamH), OpraHamu
MECTHOIO caMOYTIpaBJICHMUS, opraHamu yIpaBJICHUS roCy/1apCTBEHHBIMU
BHEOIOKETHBIMU (DOHIaMH, TOCYAapPCTBEHHBIMH (MYHHLMIIAIBHBIMH) YUPEKIECHUIMH,
1 MeToIMYeCcKHX yKa3aHHii [0 UX MPUMEHEHHIO», pHKka3oM MuHKybTypbl Poccun ot
08.10.2012 Ne 1077 «O6 ytBepxaenuu Ilopsiaka ydera JOKyMEHTOB, BXOSALIMX B
coctaB 6ubaroreuHoro Gponaay, michbMoM MuHoOpa3oBanus Poccuu ot 23.03.2004 Ne
14-51-70/13 «O TlpumepHOM MOJOXKEHHH O OubaHoTeke 001e06pa3oBaTe/IbHOrO
YUPEXKAECHUSD.

1.3. bubnuorexa SBJISIETCS CTPYKTYPHBIM Nno/ipa3iejeHUEM
06111e00pa30BaTENBHOTO  YUPEXKACHHs, YYacTBYIOIIMM B y4eOHO—-BOCIHTATEIBHOM
npolecce B LeNsIX oOecledeHHs NpaBa Y4acTHMKOB 00pa3oBare/IbHOro Ipolecca Ha
OecriaTHOE M0JIb30BaHUe OUOIMOTEHHO - UHPOPMALMOHHBIMHU PECYPCaMH.

1.4. JlesiTenbHOCT OMOMMOTEKM 00I1€00pa30BATEIBHOIO YUPEKAEHHUs (Jaee -
OubnuoTeka) oTpakaeTcs B ycTaBe  00I1e00pa3’oBaTENbHOTO  YUPEKICHHUS.
ObecrnieueHHOCT,  OMOJIMOTEKH  y4eOHbIMM, METOAMYECKMMH H  CIPaBOYHBIMU
JOKyMEHTaMM  YYUTHIBAeTCS  TPU  JMIEH3MPOBaHMM  00LIe00pa3oBaTebHOIO
YUPEKICHHUS.

1.5. Bubnuoreka pyKOBOICTBYETCS B CBOGH JIEATENBHOCTH (eaepalbHbIMU
3aKOHAMM, yKa3aMuH M pacrnopspkeHusiMu  IIpesunenta Poccuiickoit @enepanny,



[IOCTAHOBJIEHHAMHA U pacrnopsixenusmu [IpaButenbcTBa Poccuiickoit  Penepaiuu
WCIIOJIHUTEIBHBIX ~ OpraHoB  cyObekToB  Poccmiickoit  Denepanuy, peLICHUAMA
COOTBETCTBYIOLLETO opraHa yIpaBlIeHUs oOpa3zoBaHuEeM, yCTaBOM
0611106pa30BaTENBLHON0  YUPEKICHHS, MONOKEHHEM O OUOIMOTEKe, YTBEPIKACHHBIM
JIUPEKTOPOM 00111e00pa30BaTEIbHOIO YUPEXKACHHS.

1.6. JlesTenbHOCTh OMONMOTEKM OCHOBBIBAETCS HAa MNPUHIMIIAX [NEMOKpaTHH,
ryMaHu3Ma,  OOILEIOCTYIHOCTH, MNPHOPUTETA 00LLEYENIOBEYECKMX  LIEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOHOTO pa3BUTHS TMIHOCTH.

1.7. Tlopsiaok MONb30BaHWS UCTOYHMKAMHM MH(OpMALHH, MepeueHb OCHOBHBIX
YCIyr W YCIOBHsS UX MpeJoCTaBleHus onpenelstorcs [lomoxenneM o oubauorexe
o61e0bpazoBaTebHOr0 yupexaenus u [lpaBuiamMu  110J1b30BaHUs OuGIMOTEKOM,
YTBEPIKIEHHBIM PYKOBOIUTENIEM 0011e00pa30BaTe/IbHOTO YHPEKACHHUSL.

1.8. Opranusauus OGCIy)KUBaHHS YYaCTHMKOB 00pa3oBaTeIbHOro Mpouecca
NPOM3BOAMTCA B  COOTBETCTBAM C NpaBUIaMU  TEXHUKH Oe3omacHoCTH M
IPOTHBOMOXKAPHBIMHU, CAHUTAPHO - THTHEHUIECKUMH TPEOOBaHHAMM.

I1. Hesin 1 3a1a4u OUOJIHOTEKH

2.1. Llenn 6ubGamorexkd 0O0IIE0O0PA30BATENLHOIO YUYPEKACHUA COOTHOCSATCS C
mensMi - 00111e00pa30BaTeILHOrO  yupexaeHus: (opMUpoBaHUue OOLIeH KyIbTypbl
JIHYHOCTH OOYUAIOIIMXCsl Ha OCHOBE YCBOEHMs 0053aTeIbHOI0 MUHUMYMA CONEPIKaHHS
061e06pa3oBaTeIbHBIX MPOrpamMM, HX ajanTallid K JKM3HM B OOIIECTBE, CO3laHHe
OCHOBBI JUISi OCO3HAHHOTO BBIOOpA M MOCIEAYIOIIEro OCBOEHHS NMPO(ECCHOHAIBHBIX
00pa3oBaTeNbHBIX ~ MPOTrpamMM, BOCIHTAHME — TPaXKIAHCTBEHHOCTH, TPy OO0,
yBaXEHHs K MpaBaM M cBOOOZaM uesoBeka, JIOOBH K OKpYXKaromiel Npupose, Ponune,
ceMbe, (GOPMHUPOBAHKE 310pPOBOI0 00pasa KU3HHU.

2.2. OCHOBHBIMHU 3aj1a4aMu OMOIUOTEKH SBJISIOTCS:

e ofecrieyeHHe ydacTHHKaM 00pa30BaTeNbHOTO Ipolecca — O0ydarolmmes,
MeIArOrMYecKMM  paGOTHHKAM, pONMTENsIM (MHBIM —3aKOHHBIM  IPEJCTABHTEIISM)
obyuaronmxcs (nanee -mojb30BaTeNaM)- JOCTyNa K MH(QOpMAlMH, 3HAHUs, HACSM,
KyJAbTYPHBIM  LIEHHOCTSAM  TOCPEICTBOM  MCIIOJb30BaHMUS oubnuoTeyHo - -
MHPOPMALIMOHHBIX PecypcoB 0011e00pa3oBaTebHOrO  YUPEKICHUS Ha PasInHHbIX
HOCHTENAX: OyMakHOM (KHIWKHBIH (oni, (OHA  NepuoAHIecKHX W3aHW );
marauTHOM(OH T ayaro- U BHeo KacceT); uudposom(CD- uckn);

® BOCINUTAHUE KyJbTYpHOTO M TPaXKJAHCKOrO CaMOCO3HaHMs, [OMOLIb B
COLMAIM3ALUH 00YUarOIIerocs, pa3BUTHH €ro TBOPYECKOr0 NMOTEHIMAIA;

e COBEpUICHCTBOBAHWE IPEJOCTABIAEMbIX OHOIMOTEKOH yCIyr Ha OCHOBE
BHEJPEHHs HOBBIX HH(GOPMALMOHHBIX TEXHOJOIUH M KOMIBIOTEPH3ALNH O6uOIMOTEHHO
- NHQOPMALIMOHHBIX IIPOLECCOB, GOpMUPOBAHUE KOMPOPTHOHU OUOIMOTEYHOM Cpelbl.

III. OcHoBHBbIE PYHKIHH
Jlns peanu3andi OCHOBHBIX 3a1a4 OuOoTeka:

3.1.®opmupyer boHA O616IMOTEUHO-MH(POPMALTUOHHBIX pecypcoB

00111e00pa30BaTEIBHOIO YUPEKICHHUS:



® KOMILUIEKTYET YHHUBepCcalbHbIH  (QOHA  y4eOHBIMM,  XYI0KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMH, MEIaroriyeCKUMU U HAY4HO-TIOMYJISIPHBIMU JJOKYMEHTaMH
Ha TPAJULIMOHHBIX U HETPaIMLHOHHBIX HOCUTESX MHPOPMALIMH;

e aKKyMyJupyeT (OHI NOKYMEHTOB, CO3[aBaeMbIX B 001e00pa3oBaTebHOM
YUPEKIEHUU;

® OCYLIECTBIISAET pa3MelleHHe, OPraHU3alMI0 ¥ COXPaHHOCTb JIOKYMEHTOB;

3.2. Co3maet nHGOPMALIMOHHYIO ITPOLYKIIHIO:

® OCYLIECTBIISIET AHATMTHUKO - CHHTETHYECKYIO NepepaboTKy MH(pOpMaluH;

e OpraHM3yeT W BeJeT CIIpaBO4HO - Oubmmorpaduyeckuid ammapar: KaTajoru
(anhaBUTHBIHA, CUCTEMaTHYECKUH), KapTOTEKH (CHCTEMAaTHUYECKyI0 KapTOTeKy CTaTei,
TeMaTUYECKHUE KapTOTEKH ), JIEKTPOHHBIN KaTaJlor,

e pa3pabaThIBaeT peKOMeHIaTeNbHble OHOMMorpadguueckue nmocodus (Cruckw,
0030pBbI, yKazaTenu U T.I1.);

e obecneunBaer MH(GOPMUpPOBaHKE ToONb30BaTeneld 00 MH(OPMAIMOHHON
MPOJTY KLV H;

3.3. OcymiectBisier auddepeHInpoBaHHOEe OUOINOTEUHO-HH(POPMALIHOHHOE
o0ciTyKUBaHUe 00y4JaroLIUXCs:

e IpefocTaBisieT MHGOPMAIMOHHBIE PECYPChl Ha pPa3M4YHBIX HOCHTENAX Ha
OCHOBE M3y4eHHs KX MHTEPECOB U MH(POPMAIIHOHHBIX IOTPEOHOCTEH;

e CO3jaeT yCJIOBUS IS peai3aludd CaMOCTOSTENBHOCTH B  OOydYeHHH,
[I03HABATEILHOM, TBOPUECKOM AEATEIBbHOCTH C ONIOPOM HAa KOMMYHHUKAIIHIO;

e opranusyer o0yueHHe HaBbIKaM HE3aBUCUMOIO OMOJIMOTEYHOrO MOJIb30BaTels
¥ noTpeOuTeNs HHPOPMAIIUH, COCHCTBYEeT HHTErpalMy KOMILIEKCa 3HAHHH, YMEHUH U
HaBLIKOB pabOThl C KHUTOM U HHPOpMALIUEH;

e OKa3pIBaeT MHGOPMALMOHHYIO MOJAEPKKY B PELICHUH 3a/1a4, BO3HUKAIOLINX B
nporecce uxX yueOHoMH, caMo00pa30BaTEeIbHON U JIOCYTOBOM JACSTENbHOCTH;

e OpraHM3yeT MacCOBble MEPOIPHUSTUs, OPHEHTUPOBAHHbIC HA pasBUTHE OOLIeH
M 4MTATENIbCKOM KYJbTYpbl JIMYHOCTH, COAEHCTBYET PA3BUTHIO KPUTHUECKOrO
MBILLUICHUS;

3.4. Ocymectisier auddepeHIpoBaHHOe OUOIHOTEYHO — WHPOPMALMOHHOE
o0cy)KHUBaHKe Mearorndeckux paboTHUKOB:

e BLIABISET HHPOPMAIUOHHBIE MOTPEOHOCTH U  YIOBJIETBOPSIET 3arpochl,
CBsI3aHHBIE C 00yUYeHHEM, BOCTIUTAHUEM U 3[I0POBBEM JIETEH;

e BLIABIAET HH()OPMAIMOHHbIE MOTPEOHOCTH M YIOBIETBOPSET 3alpOChl B
00J1aCTH NeJarOrHYeCKUX WHHOBAIIMKA U HOBBIX TEXHOJIOTHU,

e cojeiicTByeT MpodecCrOHANBHOM KOMIICTCHIINH, TIOBBIILEHHIO KBAIUpUKALIWH,
MPOBEJICHUIO aTTECTaLUH;

e co3maeT OaHK TMeNarorMueckoi WHGOpPMAlMA KaK OCHOBBI  €JIMHOH
UHGOPMALIMOHHON  CIIy)0bl  0011e00pa30BaTENLHOIO  YUPEIKACHHS, OCYLIECTBIACT
HAKOIUIEHHE, CUCTEMATH3aLMi0 MHPOPMALIMHU 10 IpeAMeTaM, pa3aeiiaM U TeMaMm;



e OpraHm3yeT IOCTYNn K OaHKy Ieaarorndeckoid uHdopmauuu Ha JOOBIX
HOCHTEJISIX, IPOCMOTP 3JIEKTPOHHBIX BEPCHH MearornyeCcKiX U3 iaHuH;

e ocyllecTBIseT TeKyluee HH(pOpMUpPOBaHHE (0030pbl HOBBIX MOCTYIICHHH H
ny6nukauuii), “HGOPMUPOBAHHE PYKOBOJICTBA 00LICO0Pa30BATEILHOTO YUPEKACHNUS
110 BOIIPOCAaM yTpaBiieHUsi 00pa3oBaTeIbHbIM MPOLECCOM;

e ocymecTtBiser  auddepeHnrpoBaHHoe  OUOIMOTECYHO-UHOPMALMOHHOE
0GCTy)KHBaHME POJUTENEN (MHBIX 3aKOHHBIX MPECTaBUTENEH) 00y arOIXCs;

e YIOBJIETBOPSET 3alpoChl II0Nb30BaTeNell W HUHQOPMUPYET O HOBBIX
MOCTYIJICHUSIX B OUOJINOTEKY,

e KOHCYJHTHPYET [0 BONPOCAM OpraHU3alMK CEMEWHOro YTeHHs, 3HAKOMUT C
uH(OpMaIrel o BOCIUTAHUIO JETEH,;

e KOHCYJBTHPYET YUYAIMXCsl [0 BOIPOCaM y4eOHbBIX H3AaHUH.

IV. Opranusanusi 1esiTe1bHOCTH OHOJIHOTEKH

4.1. Hanuuue YKOMIUIEKTOBaHHOH Oubmuorekn B  0011€00pa3oBaTeIbBHOM
YUpEeXKACHUU 00s13aTeIbHO. YactruyHas [EeHTpaIu3aLus O1OIMOTEUHO-
6ubIMorpaIecKyX MpOIECCOB B MEKUIKONBHBIX OMOMMOTEYHBIX 00BEIMHEHHUSAX
TMPOBOJMTCS 110 TIPUKa3y OPraHOB yIpaBlIeHHs 00pa3oBaHUEM.

4.2. CTpykTypa OUOJHOTEKH, [OMHMO TPAJHMIHOHHBIX OTHENOB (a0OHEMEHT,
YMTANBHBIA  3a7), MOXeT BKJIKOYATh OTHACIbl Yy4eOHMKOB, HMH(OPMALHOHHO —
oubnmnorpaduveckoit paboThl.

_ 4.3. BubaroreuHo-UH(YOPMAIIMOHHOE 00CITy)KMBAaHHE OCYLIECTBISACTCA Ha OCHOBE
6UGIMOTEYHO-NH(POPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBMM ¢ y4eOHBIM U
BOCIIUTATENIBHBIM [UIAHAMH 00pa30BaTEIbHOIO YUPEKACHHS, POTPAaMMaMH, IIPOCKTaAMH
M IJIaHOM paboThl OUOINOTEKH.

4.4. CnoHcopcKasl TIOMOLb Ooy4eHHas OUOIMOTEKO! B BUIE LIENEBbIX CPEICTB
HAa KOMIUIeKTOBaHMe (GOH/A W 3aKylKy 00OpyIOBaHHs, HEe BJIEYET 3a COOOH CHUIKCHHS
HOpPMAaTHBOB M(MiM) abCOMIOTHBIX pa3MepoB  (UHAHCHpOBaHMA W3 OOJUKeTa
06111e06pa30BaTENLHOTO YUpekaeHns. JIeHeKHbIe CPe/ICTBA 3a CHAAHHYI0 OHOIMOTeKOH
MaKyJaTypy PpacXOAylOTCs Ha yJIydllleHHe MaTephallbHO-TeXHHYECKOH 6a3bl
6MOMMOTEKH, MOMIUCKY INPO(ECCHOHANBHBIX W3JaHUH, KOMIUIEKTOBaHMs (OHJA
JIOKYME@HTOB.

4.5. B uensix obecredeHus MoJepHU3ai OnGIMOTeKH B YCIOBUAX 00pa3oBaHusl
M B IpedeNax CpeiCTB, BBIAEISIEMBIX YUPEIUTeNsiMH, 00pa3oBaTelbHOE YUpeKIeHHUE
obecrnieunBaeT OUOIUOTEKY:

e rapaHTHPOBAaHHBIM  ()MHAHCHPOBAHMEM  KOMIUIEKTOBaHWs — OubinoredHo-
nHQOPMALIMOHHBIX PECYPCOB (B CMETe yUpeKIeHUs! BBIBOJUTCS OTACIIBHO);

e HEOOXOAMMBIMH CIYy)KEOHBIMA U NPOU3BOACTBEHHBIMU IOMEILEHUAMH B
COOTBETCTBHH CO CTPYKTYypOH GHOIMOTEKH U HOPMATHUBAMMU 10 TEXHMKE Oe30M1aCHOCTH
SKCIUTyaTallid KOMIIBIOTEPOB  (OTCYTCTBHE BBICOKOW BIIAXXHOCTH, 3allbUICHHOCTH
TOMeLLEeH s, KOPPO3HOHHO — AKTUBHBIX [PHMECEH MM IIEKTPOIPOBOSILECH MBLIH) U B
coorBeTcTBUHU ¢ nonoxenussmu CanlluH;



e COBPEMEHHOW 3JIEKTPOHHO-BBIYHCINTENBHON, TENEKOMMYHHUKALMOHHOH U
KOITHPOBATBHO-MHOKUTENBHON ~ TEXHHKOH M HEOOXOAMMBIMH  NPOTrPaMMHBIMH
NPOIYKTaMHU;

e DEMOHTOM H CEPBHCHBIM OOCITY)KHBaHMEM TEXHHUKH U 00OpylOBaHUs
OuONMOTEKH;

e OUOIMOTEYHOM TEXHUKOM U KaHLEISAPCKUMHU ITPUHA/TICKHOCTAMH.

4.6. O61e00pa3oBaTeIbHOE YUPEXKIECHHE CO3/AeT YC/I0BUsA JUls COXPaHHOCTH
amnmnaparypsl, 060pyA0BaHUs UMYLIECTBa OUOIMOTEKH;

4.7. OTBeTCTBEHHOCTh 3a CHUCTEMATUYHOCTb M KaueCTBO KOMIIJIEKTOBAHMS
OCHOBHOrO (hoHa GUOIHOTEKH, KOMIUIEKTOBaHHe ydeOHOro (oHxa B COOTBETCTBUHU C
eepanbHBIMI MEpedHsAMU yueOHUKOB 1 y4eOHO — METOAUYECKIX U3JaHHH, CO31aHne
HeOOXOAUMBIX YCJIOBHM Ul JeATEIbHOCTH OWOIMOTEKH HeceT pPyKOBOIAUTEIb
06111€06pa30BaTENLHOIO YUPEXKICHHS B COOTBETCTBHU C YCTABOM YUPEKACHHUSL.

4.8. Pexum paboThl OMOIMOTEKH ONpPEIEseTCss OTBETCTBEHHBIM IEIaroroM —
OubnuoTekapeM B  COOTBETCTBMM C  MpaBWJaMH  BHYTPEHHETO  pacrnopsika
0611e06pa3oBaTeIbHOrO yupexaeHus. [Ipi onpeneneHnu pexuma padoTl oubnuoTeKu
npeaycMaTpuBaeTCs BblIEICHHE:

e IBYyX 4YacoB pabodero  BpEMEHH  ©XKEIAHEBHO  HA  BbINOJIHCHHC
BHYTPUOUOIMOTEYHOH pabOTHI,

e OIHOrO pa3a B Mecsill — CAHUTAPHOTO [HsS, B KOTOPbIA 0OCIyKHBaHUe
110JIb30BaTeiel He TPOU3BOJUTCS,

e He MeHee OJHOro pa3a B MeCsI — METOAMYECKOro AHs.

4.9. B nensx obecredeHs palMOHAJIBHOIO HCIOJIB30BaHUsI WH(OPMAIMOHHBIX
pecypcoB B paboTe ¢ JeTbMH M IOHOLIECTBOM OuOIMOTEKa 00111e06pa3zoBaTEILHOIO
yupexIeHus B3auMOJeHCTBYeT ¢ OubIMOTeKol panoHa.

V. ¥Ynpasaenue. llTaTnl

5.1. VYnpasnenue OuHONMOTEKOHW  OCYLIECTBISECTCS B COOTBETCTBUU  C
3aKOHOJATENLCTBOM Poccuiickoit @exmepaid 1 YCTaBoM 00LI€00pa3oBaTeIbHOTO
YUPEKICHHUS.

5.2. O6uiee pYKOBOACTBO JESTEIBHOCTBIO ~ OMONMOTEKH — OCYLIECTBIACT
PYKOBOAUTEINH 00111600pa30BaTeIbHOTO YUPEIKACHHUS.

5.3. PykoBoacTBO OGuOIMOTEKOM OCYIIECTBISAET OTBETCTBEHHBIM Iejaror-
6ubIHOTEKaph, KOTOPHIN HECET OTBETCTBEHHOCTH B NpeJieNiax CBOeH KOMIICTEHIMH TIPe/l
PYKOBOJUTEJEM 0011e06pa30BaTeIbHOr0 YUPEeKICHUS 32 OPraHU3alMIO AL TETLHOCTH
B COOTBETCTBUM ¢ (DYHKIMOHAIBHBIMH  OOS3aHHOCTSIMH, TPEJyCMOTPEHHBIMH
KBaTM(UKALMOHHBIME  TPeOOBAHMSIMM,  TPYIOBBIM  JIOTOBOPOM W YCTaBOM
00111e00pa30BaTEIILHOTO YUPEIKICHHUS.

5.4. OTBeTCTBeHHBIH Iegaror — OMONIMOTEKapb Ha3zHA4aeTCs PYKOBOAUTEIIEM
00111e06pa30BaTENBHOrO yUPEKIECHHS, MOKET SBIATHCS HICHOM MENaroruieckoro
KOJUIEKTMBA M BXOIWUTh B COCTaB II€JArOrMYeckoro coseTa 00meo0pa3oBaTebHOTrO
YUpEXKICHHUS.



5.5. MeTOIMYeCKOe COMPOBOKICHHE NeATeNbHOCTH OubnuoTekyn obecreunBact
CHEUMAIUCT  TI0 kaMroobecneuennocty MKY  «VmopasieHue oOpa3oBaHHeM
KeXeMCKOro paioHa», YUYpeXIeHHs CHCTEMBl MEPEeroAroTOBKH M  TOBbILICHHC
KBaJTH(QUKALMH, PETHOHATEHOTO WH(GOPMALIHOHHOIO LEHTPA.

5.6. OTBercTBeHHBIH OuOMMOTEKaph  paspabarbiBaeT W INPEJACTaBIISACT
PYKOBOIUTENIO OOIIE00Pa30BATENBHOIO YUPEKICHUS HA YTBEPAKACHUE CICAYIOLME
JOKYMEHTBI.

e Tlonokenue 0 GHOIMOTEKE, TPABUIIA TTOJIB30BAHUS OUOJIMOTEKOM;

e [11aHOBO-OTUYETHYIO JOKYMEHTALHUIO;

e TeXHOJIOTHYECKYIO JOKYMEHTALHUIO.

5.7. TlopamoK KOMIUIEKTOBaHHsS WTata OWUOIMOTEKHM 00611e00pa30BaTENHLHOIO
yUpeXIeHUs! PErIaMeHTHPYETCsl IITATHBIM PaCIHCAHUEM YHPEKIACHHUSL.

5.8. Ha pabGoTy mNpHMHHUMAIOTCS  JIMLA,  HWMCIOIIHE HEOOXOAUMYIO
npoeCCHOHANTBHYIO MOATOTOBKY, COOTBETCTBYIOILLYIO TpeOOBaHUAM
KBATM(QUKALMOHHON XapaKTEPUCTHKU MO JIOJDKHOCTH M MOJyYeHHOH CNELHaIbHOCTH,
MOATBEP/ICHHYIO TOKyMeHTaMK 06 o6pa3zoBaHny (1K) KBaJTU(UKALIUH.

5.9. PaGoTHHUKH OMOJMOTEK MOTYT  OCYLIECTBJISATH  NEAArOrHYCCKyO
nesTenbHOcTh. CoBMellleHHe OUOIMOTEeYHO-UH(POPMALMOHHOW 1 1e1aroru4ecKom
JESTEIBHOCTH OCYLIECTBIISETCSI PAOOTHMKOM OWOJIHOTEKH TOJIBKO Ha JTOOPOBOJIBHOM
OCHOBE.

110, Tpynossle OTHOLLEHHUS pabOTHUKOB OubIUoTEKH U
06111606 pa30BaTENLHOrO YUPEKIECHUS PETYIUPYIOTCS TPYIOBbIM JOrOBOPOM, yCJIOBHA
KOTOpPOro He JOJKHBI ITPOTHBOPEYUTH 3aKOHOAATEIbCTBY Poccuiickoit denepauuu o
TpyZe.

VI. IlpaBa u 06s13aHHOCTH OHOJIHOTEKH

6.1. PaGoTHuKH OMOJIMOTEK UMEIOT ITPABO:

o CaMOCTOATENBHO BBIOUPATH (OPMBI, CPEACTBA M METOABI OHOIMMOTEHHO-
MH(GOPMALIMOHHOIO 00CITyKUBaHUs 00pa30BaTeIbHOrO M BOCIUTATEILHOIO HPOLECCOB
B COOTBETCTBHH C IEJISIMU U 3a[auaMy, YKa3aHHBIMH B ycTaBe 0011eo0pa3oBaTeIbHOro
yUpeXkIEHHs U MOJIOKEHUH 0 Oubmnroreke 006111600pa30BaTENLHOIO YUPEIKACHUS.

e [IpOBOJUTH B YCTAHOBICHHOM MOPsiAKe (aKyJIbTATHUBHBIE 3aHATHSA, YPOKH H
KPY’KKH OUGIMOTeYHO-01bIHOrpadhuiecKnx 3HaHUH U WH(OPMALIMOHHON KYyJIbTYPBbI;

e OrnpeaensTh HCTOYHUKH KOMIIEKTOBaHUS HHPOPMAIMOHHBIX PECYPCOB;

e U3biMaTh U peaNu30BbIBATH NOKYMEHTBI M3 (GOHIOB B COOTBETCTBUM C
MHCTPYKLMEH 10 yueTy 6ubauoTeuHoro GpoHza;

e OmpenensaTh B COOTBETCTBMH C TPaBUIIAMM  I0JIb30BAHNUSA OubIMOTEeKON
00111600pa30BaTEIBLHOIO yUpexIeHus, yTBEPKACHHBIMHU PYKOBOJHTENIEM
06111e00pa30BaTENLHOrO  YUPEKIEHHs, M IO  COMVIACOBAHMIO € POAUTEILCKUM
KOMHTETOM BHABl M pa3Mepbl KOMIEHCAlUM yliepda, HaHECEHHOro MOJIb30BaTe/IeM
OUOINOTEKH;

e BHOCHTB IpeIOkKeHHsI PyKOBOJHUTENO 0011e00pa30oBaTebHOTO Y Pk ICHH!A
10 COBEPLICHCTBOBAHHMIO OIIATBl TpyJda, B TOM HHCIIE Ham0aBOK, JOIjar |



NpeMUpOBaHusl PAOOTHUKOB OMOJIMOTEKH 32 JOMOIHHUTEbHYIO paboTy, He BXOJSILYIO B
KPYT OCHOBHBIX OO0s3aHHOCTeH pPabOTHUKOB OHOJIMOTEKH; MO KOMIEHCALHOHHBIM
MEpOIPUSTHSM, CBA3AHHBIM C BPEIHBIMH yCIOBMAMH Tpyja (OuOMMOTEUHAs MbUIb,
NpeBbIIIEHUe HOPMATKBA PabOThl Ha KOMIIBIOTEPE).

e Y4acTBOBATh B yIpaBlIeHUH 0011e00pa30BaTEIbHBIM yUPEXKACHUEM B MOPSIKE,
OMpeesieMOM YCTaBOM TOT0 yUPEKACHHS;

e UMeTh €XeroiHblii OTIYCK ¥ JIOMOJHMTENbHBIA OIUIaYMBACMBbIH OTIIYCK B
COOTBETCTBMM C TPYAOBBIM 3aKOHOAATENLCTBOM, KOJIJIGKTHBHBIM JOTOBOPOM MEKY
paGOTHUKAMK M PYKOBOACTBOM 0O0I1I€00pa30BaTeIbHOr0 YUPEKICHHUS WM HHBIMH
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMH,

e DBbITh MpeacTaBiieHbl K pa3andHbIM (GOpMaM MOOIIPEHUS, Harpaaam 1 3HaKaMm
OTJINUMS, TIPELyCMOTPEHHBIM [Tl pAOOTHUKOB 00pa30BaHuUst U KyJIbTYPBI;

e VuacTBOBaTh B COOTBETCTBHMHU C 3aKoHOjarelbcTBOM Poccuiickoit @enepannu
B paboTe OUOTMOTEUHBIX ACCOLMALIMM UK COIO30B.

6.2. PaboTHHKH OUOIMOTEK 00A3aHbI:

e ObecreuuTh TMOJB30BATENAM BO3MOXKHOCTH paboThl W HMH(OPMALMOHHBIMU
pecypcaMu OMOINOTEKMU,;

e HMHbopMmupoBaTh Mojib3oBaTeleil 0 BHAaX MPENOCTABIsEMbIX OHOIMOTEKOHU
yCIIyT;

o ObGecneunTh HAyYHYIO OpraHU3aLluio QOHIOB U KaTaloros.;

e DopmupoBaTh (DOH/BI B COOTBETCTBUM C YTBEPXKACHHBIMH (ejepalbHbIMU
nepevHsIMU y4eOHBIX U3JIaHUH, 00pa3oBaTeIbHbIMU nporpaMMaMu
06111e06pa30BATENLHOTO YUPEIKACHUS, MHTEPECAMH U IOTPEOHOCTAMH M 3alpocami
BCEX KaTErOpHil M0JIb30BaTENEH;

o CoBepIIEHCTBOBATh WH(OPMALUOHHO-OubNMOrpaduieckoe 1 OGudIMOTEUHOE
o0cy)KHBaHKE M0JIb30BaTENEH;

e O6ecredynTh COXPAaHHOCTH WCIIONB30BAHUS HOCHTENEH HMH(MOpMALUH, HX
CUCTEMATH3aLIHIO, pa3MELIEHUE U XpPaHCHUE,;

e OGecreyrTs PeXXUM paboThl B COOTBETCTBUH C MOTPEOHOCTAMH M0JIb30BaTeICH
1 paboToii 0011e00pa30BaTENLHOIO YUPEKIACHNU;

e OTYUTBHIBATECS B  YCTAHOBICHHOM  IIOpS/IKE  Tpell  PYKOBOAMTEJEM
00111e00pa30BaTEIBLHOIO YUPEKACHHUS,

e [loBbIIaTh KBATUPHUKALHIO.

VII. IIpaBa u 005132aHHOCTH MOJIb30BaTeIed OHOIHOTEKH

7.1. Tlonp3oBaTeau OMONIMOTEKH HMEIOT MIPaBO:

e [MonyyaTs TONHYIO HH(OPMALMIO O cocTaBe OHOIMOTEYHOrO donna,
MH(POPMAILMOHHBIX PECYPCAX U MPEJOCTaBIAeMbIX OHOIHOTEKOH yelyrax;

e T[lob30BaTHCS CIPABOYHO-OMOIMOrpaduuecKuM anmnapaTom GHOITHOTEKH;

e [MoydaTh KOHCYJIBTALMOHHYIO TOMOIIL B TOMCKE W BBIOOpPE HCTOUHMKOB
WHPOpPMaLIMH;



e [TonyuaTh BO BpeMEHHOE I10JIb30BaHKME Ha aOOHEMEHTE M B UMTAJIbHOM 3ale
[IeYaTHbIE U3/1aHKs, ay IMOBU3yalbHbIE JOKYMEHTBI U APYIHE HCTOUHUKH UHPOpPMALIUHK;

e [IpojsieBaTh CPOK MOJIL30BAHMs JIOKYMEHTAMH;

e [lonyuaTh TeMaTUYeCKHE, ¢paxTorpapuyeckue, YTOYHSIOLIUE 1
6ubIHOrpaduIecKue CIIPaBKU Ha OCHOBE (DOH/1a OMOIHOTEKH,

e Y4acTBOBAaTh B MEPONPHATHSIX IPOBOJUMBIX OHOIHOTEKOM;

e OG6pamarhcs [Uiss paspelleHds KOH(MIMKTHON CUTyaluMH K PYKOBOIUTEIIO
00111e00pa30BaTEILHOIO YUPEKASHHUS.

7. 2. Tlonb3oBarenu OHONINOTEKH 00A3aHbI:

e Co6uroaTh NpaByiIa MOJIb30BaHUA OMOITMOTEKON;

e BepexHO OTHOCHTHCS K IPOM3BENEHUSM Mevari (He BBIPBIBATH, HE 3arubarThb
CTpaHWIbI, He JeNlaTh B KHUrax NOAYepPKUBAHMH, [IOMETOK), MHBIM NOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYI0BaHUIO, HHBEHTAPIO;

e [loajepxkuBaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKDBITOM JOCTYIE
O6UOIMOTEKH, PACTIONIOKEHUS KAPTOUEK B KaTajsorax ¥ KapToTeKax;

e [TonB30BaThCs LIEHHBIMU U CIIPABOYHBIMHU JOKYMEHTAaMH TOJIBKO B IOMEIICHUH
OuOINOTEKH;

o V6emuThcs MU TONYYEHMM [IOKYMEHTOB B OTCYTCTBMM JE(EKTOB, a IpH
o6GHapyXeHuu MpOoMH(GOPMUPOBATE 00 9TOM pabOTHHKA OoubmuoTeku. OTBETCTBEHHOCTD
3a oOHapyXeHHble JedeKTbl B CIaBaeMbIX JOKyMEHTaX HECeT MOCJIeIHUN
M0JIb30BATEIb;

e PacnucaThbcs B YMTATENIECKOM (OPMYJISipe 3a KaK/blH MOJTy4YeHHBIH JOKYMEHT
(McKiIoueHue: yuanyecs 1-4 K1accoB);

e Bosppaiuark JOKYMEHTbl B OUOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

e 3aMeHATh JOKYMEHThl OMONIMOTEKM B Ciydae HMX YTpaThl WM MOPYM MM
PaBHOLIEHHBIMH, JIH00 KOMIIEHCUPOBATH YIIepO B pasMepe, yCTaHOBICHHOM IpaBulaMu
MOJb30BaHUs OMOIMOTEKOM;

e TIOJHOCTBIO PACCUMTATHLCS ¢ GUOIMOTEKOM MO UCTEUEHHH CPOKA 00yUeHUs Uik
paboTsl B 00111600pa30BaTEILHOM YUPEXKICHUH.

7.3. Tlopsa0K MOJIb30BaHKs GUOIMOTEKOM!

e 3anuch 0OydaroIMXCsi 00INE0Opa30BATEILHOrO YyUPEXKICHUS B oubnuorexy
[POM3BOMTCS MO CIMCOYHOMY COCTaBy Kjacca B WHIAMBHAYAIbHOM  TIOPSIKE,
[IeJarordueckux Y MHBIX PabOTHUKOB  00L1€00pa3oBaTEIbHOIO  yUPEXKIACHHS,
poJUTENeH(MHBIX 3aKOHHBIX TIPe/ICTaBUTEleH) 00YHaIOIUXCsl M0 MACIOPTY;

e Ilepeperucrpaliiys rojab3oBaTeiel GUOIMOTEKH MPOU3BOAUTHCS €XKETOHO;

e JIOKYMEHTOM, MOATBEPYKIAIOLIAM IIPABO MOJb30BaHUs OHOMMOTEKOH, ABIAETCS
YUTATENBCKUN POpPMYIIsD;

e UuraTensckuit  Qopmyinsip  GUKCUpyeT — AaTy  BbIAAUM  I10JIb30BATENIO
JIOKYMEHTOB U3 (hOH/a OMOIMOTEKN 1 UX BO3BPAILECHHUS B OuOIMOTEKY.

7.4. TIopsiOK MOJIB30BAHUS a00OHEMEHTOM:



e Tlonp30BaTelli UMEIOT ITPABO MOJIyYarh Ha JOM W3 MHOTOTOMHBIX M3JaHUH He
0oJjiee IBYX TOMOB OJJHOBPEMEHHO;

e MakcumasbHbIE CPOKH MOJB30BaHUsA JOKYMEHTaMU!

* yyeGHMKH, yueOHbIe T0cOOus - yueOHbIH roJ;

" HAay4HO-TIOMyJIpHAs, NO3HABaTelbHAs, Xy[AOXKecTBeHHas juTeparypa - 10
JIHEeH;

® [epUOJUYECKUE, M3/I@HNs TIOBBILIEHHOrO CIpoca — 5 JIHeH.

e [lonp3oBaTend MOTYT IPOAIUTH CPOK IOJIb30BaHMs JIOKYMEHTaMH, €CJId Ha
HUX OTCYTCTBYET CITPOC CO CTOPOHBI MOJIb30BaTENCH

7. 5. TlopsimoK MOJIb30BaHUs YU TATIbHBIM 3aJI0M:!

e JIOKYMEHTHI, NpeJHa3HaueHHble 1jid paboThl B YMTAIBHOM 3aj€, Ha [OM HE
BBIIAIOTCS;

e DHIMKIOINEANH, CIIPABOYHUKH, PeIKHe, [IEHHbIE UMEIOLIHEeCs! B €IMHCTBEHHOM
3K3eMILISipe JOKYMEHTBI BBIIAIOTCS TOJIBKO [/ pabOThI B YUTAIBHOM 3aJ1€;

7.6. TTopsiiok paboThI ¢ KOMIIBIOTEPAMH, PACIIOI0KEHHBIMH B YHTAILHOM 3aJ1e:

e PaGora 3a KOMIBIOTEPAMH YYaCTHUKOB 00pa3oBaTesIbHOrO  Ipolecca
TIPOM3BOJIUTCS B IPUCYTCTBHU COTPYAHUKA OUOITHOTEKH.

e Bpems paboThl MONb30BATENs, MOJYYUBILETO JOCTYIl K KOMIIBIOTEPY,
orpaHuuuBaeTcs 30 MuHyTamu. [Ipd OTCYTCTBHM oOdepead Bpems paboOThl mMocie
SMHUHYTHOTO MepephiBa MPOAJIEBACTCs.

e Paspemraercs paGoTa 3a O{HHM IEPCOHANLHBIM KOMIBIOTEPOM He Dosee IBYX
YeJIOBeK OJJHOBPEMEHHO.

e [lonmp30BaTenbp HMMeeT NpaBo paboTaTh € HETPANWIIMOHHBIM HOCHUTEIEM
uH(OPMAIMH TIOCTIe PEABAPUTENBHOr0 TECTUPOBAHHUS €70 PaGOTHUKOM OHOTHOTEKH.

e Tlosnp3oBarensiM, paboOTAIOIMM Ha aBTOMAaTH3MPOBAaHHBIX pabOYMX MecTax B
YUTAJTBHOM 3ajie, 3aIlpelIeHO:

® yCTaHABIMBATH HA KOMIIBIOTEPHI JI000€ MPOrpaMMHOe 0OecreyeHHe;

" WrpaTth B KOMIIBIOTEPHBIE MBI,

" KCMOJB30BaTh BpeMsi pa0OTBl Ha KOMIIBIOTEpE s OOIIeHMsl B 4arax, Ha
dbopymax HHTEPHET - CETH,

" JCIIOJIB30BATh KOMIIBIOTEPHI M Jpyrie TeXHUYECKHE CPeNCTBa JUls Leled, He
OTHOCSIIMXCS K [IPOIeccy OUOIMOTEUHOro 00CIy KUBAHHUS.



